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1. GENERAL STATEMENT OF INTENT 
 
Comhairle Nan Eilean Siar has a duty to ensure that proper provision is made for the health, safety 
and welfare of our elected members, employees, visitors, and service users. 
 
The Comhairle supports and endorses the Health and Safety Executive’s Strategy “Helping Great 
Britain Work Well” and its six main themes of: 

• Acting Together – promoting broader ownership of health and safety in Great Britain 

• Tackling Ill Health – highlighting and tackling the costs of work-related ill health 

• Managing Risk Well – simplifying risk management and helping business to grow 

• Supporting Small Employers – giving SMEs simple advice so that they know what to do 

• Keeping Pace With Change – anticipating and tackling new health and safety challenges 

• Sharing Our Success – promoting the benefits of Great Britain’s world-class health and safety 
system. 

 
To ensure renewed momentum and continuous improvement in health and safety performance, the 
Comhairle; 

• Recognise that safety is of paramount importance and an integral part of all business 
activities. 

• Provide a service delivery/working environment that protects the health, safety and welfare 
of its employees, visitors and contractors and safeguards our neighbours. 

• Is committed to the systematic identification of hazards, control of risk and the pursuit of 
progressive improvements in health, safety, welfare, and the environment. 

• Carries out risk assessments of all work activities at the planning stage, including those that 
are delivered by other service providers. 

• Is committed to minimising the consequences, frequency and likelihood of accidents.  

• Establishes management arrangements for producing safety plans, monitoring performance, 
giving specialist advice, and reviewing systems on health, safety matters. 

• Communicates and consults with employees on matters relating to the health and safety 
policy and performance. 

• Establishes and maintains an effective health and safety management structure throughout 
the organisation with individual posts having clearly defined safety responsibilities and 
competencies. 

• Ensures that there is no conflict between safety requirements and the demands of the job. 

• Provides adequate financial, human, and physical resources, including the provision of 
appropriate information, instruction, training, and supervision, so that employees are 
competent in their job. 

• Reports our Health and Safety performance in the Comhairle Annual report. 

• Provides the required level of access to Occupational Health Services and Health and Safety 
Advice. 

 
The overall responsibility for this policy rests with the Chief Executive. Implementation of the policy 
is primarily management responsibility. However, its successful implementation relies equally on the 
co-operation of employees, to act responsibly and do everything they can to prevent injury to 
themselves, colleagues and others who may be affected by their activities. 
 
The policy and any documentation produced under it will reviewed at least every three years. The 
next review date is June 2024. 
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Signed : ………………………………………………….  Chief Executive                         Date:……………………….. 
 

2. ORGANISATION  
 
This Health and Safety Policy is supported by Departmental Health and Safety policies which detail 
the organisation and arrangements in force to ensure that the aims of this policy are met.  These are 
supplemented by specific policies, procedures, standards, and guidance where applicable. All of 
which are based on legal requirements, guidance from enforcing authorities and established industry 
standards.  All documentation referred to within this policy are available on the Health and Safety 
pages of the Comhairle Intranet.  
 
 

2.1 CHIEF EXECUTIVE 

 
The Chief Executive, so far as is reasonably practicable, is responsible for ensuring the Health, Safety 
and Welfare at Work of all the Comhairle`s employees. This will be achieved by: 
 

• Detailing the organisation in the Comhairle through which the policy will be implemented 
and delegating the responsibility for implementation of the Policy within Services to the 
Head of each Department. 

• Ensuring that adequate resources are made available to enable the Comhairle`s policy to be 
implemented. 

• Ensuring that Health and Safety is an integral part of the overall management culture and 
developing a positive attitude to Health and Safety among employees by visibly 
demonstrating management’s commitment to achieving a high standard of Health and 
Safety performance. 

• Appointing a competent person to assist the Comhairle to apply the provisions of Health and 
Safety legislation. 

• Ensuring the establishment and maintenance of Health and Safety Management systems 
within each Department, which will ensure the assessment of risks and the effective 
planning, organisation, control, monitoring and review of the preventative and protective 
measures necessary to control risks.   

 

2.2 DIRECTORS OF DEPARTMENTS 

 
Directors are, so far as is reasonably practicable, responsible for ensuring the Health, Safety and 
Welfare at work of all employees in their respective services. In particular they should: 
 

• Prepare and revise, as often as necessary, a Departmental Health and Safety Policy. 

• Set out the organisation within their Service through which the policy will be implemented. 

• Set out the arrangements, which detail how the aims listed in their Department Safety Policy 
Statement will be met. 

• Ensure that adequate resources are made available to enable the Departmental Policy to be 
implemented. 

• Visibly demonstrate commitment to achieving a high standard of health and safety 
performance within their Services and develop a positive attitude to health and safety. 

• Implement Health and Safety Management Systems for their Services which will ensure the 
assessment of risk and the effective planning and organisation, control, monitoring and 
review of the preventative and protective measures necessary to eliminate or control the 
risks. 
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2.3 HEALTH AND SAFETY ASSISTANCE 

 
The Health & Safety Team will provide Health & Safety assistance as required by The Management of 
Health and Safety at Work Regulations 1999 (Regulation 7). The function of the Team is to assist the 
Chief Executive in his responsibility to monitor implementation of the Comhairle`s Health & Safety 
Policy, and to ensure the Health, Safety and Welfare of Comhairle employees and all those persons 
who could be affected by Comhairle activities. 
 
The Health & Safety Team will offer the following services: 
 

• The delivery of a Health & Safety inspection/audit programme, to monitor implementation 
of the Comhairle`s Health & Safety policy and compliance with Health & Safety legislation. 

• Reporting back to Directors on audit/inspection findings. 

• Advising Departments to enable them to meet their statutory duties and fulfil Comhairle 
policies relating to Health & Safety. 

• Recommending suitable Personal Protective Equipment. 

• Assisting in the drawing up of Health & Safety Policies, Procedures, Standards, and guidance. 

• Providing management with regular updates on Health & Safety legislation, codes of practice 
and guidance relevant to their service. 

• Alerting management to newly recognised health and safety issues. 

• Contributing to Safety Committees as necessary. 

• Development and delivery of Health & Safety training courses, educational and promotional 
literature. 

• Reporting incidents, diseases and dangerous occurrences as required by of the Reporting of 
Injuries, Diseases and Dangerous Occurrences Regulations 2013. 

• Compiling accident statistics. 

• Investigation of major accidents and incidents to establish cause and recommend suitable 
action to prevent recurrences. 

• Liaison with outside bodies such as the Health & Safety Executive, Fire Authority, Safety 
organisations, Trade Union Representatives, IOSH, IIRSM, IRM, Insurance Company, etc. 

 

2.4 LINE MANAGERS 

 

Line Managers are responsible for their own safety but also that of all personnel under their 

authority, including others who may be affected by the company’s activities.  In particular they 

should: 

• Understand and implement the corporate and departmental Health and Safety policies.  

• Ensure Risk Assessment and Safe Systems of Work are developed, implemented, and 

reviewed as necessary within their service areas and ensure they are complied with. 

• Ensure all work-related incidents are correctly and promptly reported and investigations are 

carried out as required.  

• Ensure employees and sub-contractors are suitably trained/competent to carry out their 

role, recognising the importance of supervision as part of risk control. 

• Ensure statutory appointments are in place for premises which they control; (e.g. First 

Aiders, Fire Wardens).  

• Ensure suitable inductions are carried out for new employees and all relevant policies, 

procedures and guidance are communicated. 
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• Ensure provision of necessary personal protective equipment is provided as identified by the 

way of Risk Assessment.  

• Set a personal positive example regarding health and safety matters within the workplace.  

 
All levels of management are required to co-operate with the Health and Safety Team to assist in 
carrying out their duties. This will include, where required: 
 

• Leaving the scene of an accident undisturbed where possible to allow a meaningful 
investigation. 

• Facilitating access to Comhairle work sites and activities to carry out investigations, 
inspections, and audits. 

• Making available appropriate personnel to assist the Team during visits to premises. 
 

2.5 EMPLOYEES 

 
All employees are required to co-operate with the implementation of the Comhairle`s Safety Policy 
by: 
 

• Acting in the course of their employment with due care for their own safety and that of 
others, who may be affected by their acts or omissions at work. 

• Co-operating so far as is necessary, to enable the Comhairle to perform any duty or to 
comply with any requirements that are set out in any Health and Safety legislation which 
may be in force. 

• Using correctly, all work items provided by the Comhairle in accordance with the training 
and the instructions they receive to enable them to use the items safely. 

• Reporting to their supervisor all defects, dangerous situations, or failures in existing safety 
systems. 

• Ceasing any work activity where they believe there is a serious risk to themselves or others 
and bringing the matter to the immediate attention of management. 

• Reporting all incidents to management as soon as possible. 

• Seeking First Aid attention for any injury sustained at work. 
 
 

3. ARRANGEMENTS 
 

The Comhairle has adopted the HSE Plan, Do, Check, Act Health and Safety management model.  The 

Plan, Do, Check, Act approach achieves a balance between the systems and behavioural aspects of 

management. 

It also treats health and safety management as an integral part of good management generally, 

rather than as a stand-alone system. 

The under noted arrangements must be incorporated into Departmental Health and Safety Policies. 
Where necessary, they may be expanded or altered to meet the specific requirements of the 
Services concerned. This must be done in consultation with the Health and Safety Team and a copy 
of the amended version lodged with the Health and Safety Office. 
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3.1 SAFETY CULTURE  
 
The Comhairle will ensure that Health and Safety is an integral part of the overall management 
culture and seek to develop a positive attitude to Health and Safety among employees by: 
 

• Visibly demonstrating a clear commitment to improving health and safety performance. 

• Promoting co-operation by recognising that all employees have an important contribution to 
make to effective health and safety management and providing opportunities for 
participation and involvement in health and safety activities, e.g. safety committees, quality 
improvement teams and risk assessment. 

• Ensuring the communication of necessary information throughout the Comhairle. 

• Securing the competence of employees by; including health and safety considerations in 
induction procedures; and implementing systems, which will identify health and safety 
training needs arising from recruitment or employee changes, procedures, or systems of 
work. 

 
3.2  RISK MANAGEMENT 
 
The Comhairle’s Risk Management Policy and Strategy sets out the approach to risk management 

and its appetite for risk.  The document is updated at least every 2 years and priorities identified for 

each strategy period. 

The Comhairle has zero tolerance with regards to compliance risk, as well as to the Health and Safety 

of our staff, service users and members of the public. 

The senior Health and Safety Officer sits on the Comhairle’s Risk Management Group which provides 

essential links to the closely related disciplines.  

Further guidance can be found in the Risk Management Policy.  

 
3.3 RISK ASSESSMENT 
 
Risk assessments will be carried out by all service areas to: 
 

• Identify what could cause injury or illness in the organisation (hazards) 

• Decide how likely it is that someone could be harmed and how seriously (the risk) 

• Take action to eliminate the hazard, or if it isn’t possible, control the risk  
 
Risk assessment training is available on the eLearning platform LearnPro, additional training on risk 
assessment technique is also provided through the Health and Safety Team when required. 
 
Further guidance can be found in the Risk Assessment Procedure. 
 
3.4  COMMUNICATION 
 
To achieve success in health and safety management, the Comhairle has developed a system 
ensuring effective communication up, down and across the organisation.  This system is comprised 
of the following measures: 
 

• Health and Safety Committees - Each department has set up appropriate committee groups 
which meet quarterly or annually dependant on the risk profile of the service area.  

http://intranet/corporate/health/policies.asp
http://intranet/corporate/health/documents/Risk%20Assessment%20Procedure.pdf
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• Joint Consultative Committee - which is made up of Union Representatives, Council 
Members and Senior Management; minutes from all the department Health and Safety 
Committees are brought to this committee 

• Corporate Management Team (CMT) / Departmental Management Team (DMT) 

• Annual Health and Safety Report   

• Noticeboards - displaying Health and Safety Law Poster, Health and Safety Policy, Employers 
Liability Insurance, First Aiders, and Fire Evacuation arrangements as a minimum.  

• Intranet – All Corporate Health and Safety Policies, Procedures, Standards, Guidance, Forms 
& Safety Alerts  can be located on the Health and Safety pages.  

• Regular email updates shared by the Health and Safety team with departmental groups. 
 
3.5 MEASURING PERFORMANCE 
 
The Comhairle will measure the effectiveness of this policy by implementing both ‘active’ and 
‘reactive’ types of monitoring.  
 
 Active Monitoring  

• routine inspections of premises, plant, and equipment 

• health surveillance to prevent harm to health 

• planned function check for key pieces of plant 
 

Reactive Monitoring 

• investigate all incidents including near misses reported 

• monitoring cases of ill health and sickness absence records 
 
The Health and Safety team have identified key performance indicators (KPI’s) which are monitored 
quarterly on the Comhairle Performance Management System (Interplan). 
 
A Health and Safety report is produced annually which summarises the health and safety 
performance throughout the organisation. 
 
3.6 INCIDENT RECORDING REPORTING AND INVESTIGATION 
 
All incidents including near misses that arise out of or in connection with work are to be reported on 
the online Employee Incident Reporting Portal and are to be fully investigated by the appropriate 
line manager on the online Incident Manager System.  
 
Further guidance can be found in the Incident Reporting and Investigation Procedure.  
 

3.7 WORK RELATED VIOLENCE 
 
The Health and Safety Executive (HSE) defines work-related violence as ‘Any incident in which a 
person is abused, threatened or assaulted in circumstances relating to their work’; this can include 

verbal abuse or threats as well as physical attacks.  
 
The Comhairle has implemented steps to identify and minimise risks associated with violence and 
aggression.  We are committed to supporting employees and to monitoring incidents to help address 
any potential problems.  Incidents of work-related violence are to be recorded in line with the 
Incident Reporting and Investigation Procedure.  
 

http://intranet/corporate/health/index.asp
http://intranet/corporate/health/documents/Reporting%20Recording%20Investigation%20Procedure%20-%20V1.pdf
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Violence and Aggression Training which can be tailored to service requirements can be sought 
through the Training Section.  
 
Further guidance can be found in the Violence and Aggression Policy.  
 
3.8 FIRST AID 
 
The Premises Responsible Person for each property will ensure that enough trained First Aid 
Personnel are appointed.  Service Managers for itinerant employees will ensure that suitable first aid 
arrangements are in place.   The First Aid Assessment template should be used to evaluate the First 
Aid requirements for each area.  
 
All personnel appointed as a First Aider must undergo the appropriate level of First Aid training.  
First Aid Training can be sought through the Training Section. 
 
Further guidance can be found in the First Aid Comhairle Health, Safety and Welfare Standard No 8.  
 
3.9 HEALTH AND SAFETY TRAINING 
 
Each new employee should receive Corporate Induction training which is delivered by the Corporate 
Training Section and an introduction to the relevant service work/area.  This should be arranged by 
the line manager.  
 
Each Director is responsible for ensuring that all employees within their service are trained in all 
health and safety aspects relative to their work activities. Such training is necessary for all employees 
on joining the Comhairle and when the risks faced alter or increase due to: 
 

• a significant change in activities or responsibilities 

• a significant change in equipment or technology 

• a significant change in the system of work. 
 
Training must be repeated or updated as necessary. Training must extend to supervisory and 
managerial employees and must cover legal and organisational responsibilities as well as practical 
training. Relevant records must be kept. 
 
A number of Health and Safety training courses are available on the Comharle eLearning platform 
LearnPro.   To gain access to the eLearning platform LearnPro Registration form must be filled in 
which can be found in the Training section of the Health and Safety Intranet pages.  
 
Our risk partners Gallagher & Basset provide “virtual” training in various health and safety courses 
such as IOSH Managing Safely, and small bite size training such as Accident Investigation and 
Defensibility, Health and Safety Awareness etc.  The courses will be promoted by the Health and 
Safety Team when they are available.  
 
3.10 EMERGENCY PROCEDURES 
 
Procedures to be followed by any person at work if situations that present serious and imminent 
danger arise will be established in accordance with the requirements of the Management of Health 
and Safety at Work Regulations 1999. These procedures will set out the roles and responsibilities of 
competent persons nominated to implement detailed actions. Where appropriate, they will also 
contain actions required for the evacuation of persons with disabilities.  

http://intranet/corporate/health/policies.asp
http://intranet/corporate/health/hs-documents/Standards/First%20Aid.pdf
http://intranet/corporate/health/hstraining.asp
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Further guidance can be found in the Fire Safety and Emergency Procedures. 
 
 
3.11 FIRE 
 
Employers (and/or building owners or occupiers) must carry out a fire safety risk assessment and 
keep it up to date. This shares the same approach as health and safety risk assessments.  
 
Where employers share workplaces (whether on a temporary or permanent basis), they need to co-
operate with each other to comply with their respective health and safety obligations. 
 
Personal Emergency Evacuation Plans must be drawn up for employees and visitors that require 
assistance to evacuate the premises.  The Personal Emergency Evacuation Plan form can be located 
on the forms section of the Health and Safety Intranet pages.  
 
Further guidance can be found in the Fire Safety Policy and the Fire Safety and Emergency 
Procedures.  
 
3.12 OCCUPATIONAL HEALTH & WELLBEING 
 
All employees are encouraged to report any health concerns which they feel are associated with or 
made worse by work.  Such reports will be treated confidentially, and occupational health assistance 
will be sought as needed.  All employees are offered access to the Comhairle Employees Assistance 
Programme which is delivered by the workplace wellbeing provider Health Assured.  
Health Surveillance is carried out by Occupational Health when our employees remain exposed to 
health risk even after controls have been put in place.  Health risks which require health surveillance 
include noise, vibration, and substances hazardous to health. 
 
3.13 STRESS 
 
HSE defines stress as 'the adverse reaction people have to excessive pressures or other types of 

demand placed on them'. The Comhairle is determined to tackle the effects of workplace stress on 

its employees. We recognise that work-related stress is harmful and are committed to take all 

reasonable and practical steps to prevent stress and where that is not possible to minimise its 

effects. We will ensure that all employees, at all levels, are aware of the steps that they can take to 

minimise the effects of stress on themselves and their colleagues. 

An example Stress Risk Assessment can be found on the Health and Safety Intranet Pages with links 

to General, Education and Health and Social Care Stress Talking Toolkits. 

Further guidance can be found in the Comhairle Stress Prevention Policy.  

3.14 DISPLAY SCREEN EQUIPMENT  
 
It is our policy that all computer users (display screen users) will be assessed once they commence 
employment with us.  This will help determine whether they are classified as “users” for the purpose 
of legal requirements.  This assessment will be carried out by completing a self-administered Display 
Screen Equipment (DSE) questionnaire.  This will determine if any further action is required.  
 
Display Screen Equipment training is available on the eLearning platform LearnPro. 
 

http://intranet/corporate/health/hs-documents/Standards/EmergencyProcedures.pdf
http://intranet/corporate/health/hs-documents/Policies/Fire%20Safety%20Policy%202017.pdf
http://intranet/corporate/health/hs-documents/Standards/EmergencyProcedures.pdf
http://intranet/corporate/health/hs-documents/Standards/EmergencyProcedures.pdf
http://intranet/cxdir/hr/documents/Handbooks/Employee/Employee%20Handbook.pdf
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Further guidance can be found in the Display Screen Equipment (DSE) Guidance document.  
 
3.15 MANUAL HANDLING 
 
As an employer, it is our responsibility to protect our workers from the risk of injury from hazardous 
manual handling in the workplace. Manual handling means transporting or supporting a load by 
hand or bodily force. It includes lifting, putting down, pushing, pulling, carrying or moving loads. A 
load can be an object, person, or animal. 
 
Moving and Handling -Inanimate Object Training and Moving and Handling Client Handling Training 
courses are available through the Training Section.  
 
Further guidance can be found in the Corporate Moving and Handling Policy. 
 
 
3.16 CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH (COSHH) 
 
As an employer, it is our responsibility to take effective measures to control exposure of substances 
and protect health.  The CoSHH Regulations cover most substances that are hazardous to health - 
and these substances can take a variety of different forms. These substances include: 

• chemicals 
• products containing chemicals 
• fumes 
• dust 
• vapours 
• mists 
• nanotechnology 
• gases and asphyxiating gases 
• biological agents 
• germs that cause diseases 

COSHH training is available on the eLearning platform LearnPro. 
 
Further guidance can be found on the COSHH Comhairle Health, Safety and Welfare Standard No 7. 
 

3.17 PERSONAL PROTECTIVE EQUIPMENT 
 
We provide Personal Protective Equipment (PPE) without charge to our employees as required.  The 
type of equipment selected is identified by the risks of each work activity, the level of protection 
required and the needs of individuals.   
 
PPE will be provided to employees where the risk to their health and safety cannot be controlled.  All 
such provision will be suitable for the tasks assigned having been assessed as part of the activity risk 
assessment.    
 
Further guidance can be found in the Personal Protective Equipment Guidance and the Use of 
Respiratory Protective Equipment (RPE) Guidance. 
 
 
 

http://intranet/corporate/health/hs-documents/Guidance-Procedures/DSE%20Guidance.pdf
http://intranet/corporate/health/hs-documents/Policies/Manual%20handling%20Policy.pdf
http://intranet/corporate/health/hs-documents/Standards/COSHH%20Standard%20(V5)%202017.pdf
http://intranet/corporate/health/hs-documents/Guidance-Procedures/CNES%20Personal_Protective_Equipment_Guidance%5b1%5d.pdf
http://intranet/corporate/health/hs-documents/Guidance-Procedures/CNES%20Guidance%20Note%20on%20the%20use%20RPE.pdf
http://intranet/corporate/health/hs-documents/Guidance-Procedures/CNES%20Guidance%20Note%20on%20the%20use%20RPE.pdf
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3.18 DRIVING AT WORK 
 
The Comhairle recognises that health and safety law applies to work activities on the road in the 
same way as it does to all work activities.  The arrangements in place to ensure the effective 
management of work- related road safety is set out in The Managing Work Related Driving Risks 
Policy.  
 
The Adverse Weather Guidance document is updated and published annually. 
 
3.19 CONSTRUCTIONS DESIGN AND MANAGEMENT (CDM) / CONTRACTORS 

 
The ‘Construction (Design and Management) Regulations 2015’ (CDM 2015) is the principal 
legislation for managing health, safety and welfare on construction projects in Great Britain.  
CDM 2015 must be considered during the planning, initiation and scoping of construction work. The 
incorporation of good design should consider future operation and maintenance tasks throughout 
the lifetime of the building or asset. 
 

Further guidance for CDM can be found in the ‘Construction (design and management) regulations 

2015’ and Comhairle construction work guidance document.  
 
The Comhairle will define the standards required from and monitor the activities of contractors 
carrying out work for the Comhairle to minimise risks to employees, other persons on site and 
members of the public. 
 
All contractors will be vetted and selected from the Comhairle “Approved list of Contractors”. They 
will be required to sign in on arrival and complete the Work on Site Authorisation Form. 
 
Contractors will be required to provide a detailed Health & Safety Risk Assessment, Method 
Statement and any health & safety documentation relevant to the contract. Property and 
Infrastructure will monitor the quality of such documentation.  
 
3.20 PROVISION FOR NEW AND EXPECTANT MOTHERS 

 
The Comhairle recognises its responsibilities under Regulation 16 of the Management of Health and 
Safety at Work Regulations 1999. Managers must assess the risks and identify hazards that could 
pose a health or safety risk to new and expectant mothers. 
 
On completion of the Risk Assessment, any risks identified must be removed or reduced by altering 
working conditions or hours of work, providing suitable alternative work on the same terms and 
conditions, or suspending the pregnant employee on full pay (if there is no suitable alternative 
work). 
 
The worker is required to inform their employer in writing that they are pregnant by the first 
working day of the 15th week prior to the Expected Week of Childbirth (ECS), or as soon as is 
reasonably practicable. 
 
Further guidance can be found in the New and Expectant Mothers Guidance document. 

 

 

http://intranet/cxdir/hr/documents/Handbooks/Employee/Employee%20Handbook.pdf
http://intranet/cxdir/hr/documents/Handbooks/Employee/Employee%20Handbook.pdf
http://intranet/corporate/health/guidance.asp
http://intranet/corporate/health/hs-documents/Guidance-Procedures/CDM%20Guidance.pdf
http://intranet/corporate/health/documents/Guidance%20for%20New%20and%20Expectant%20Mothers.pdf
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3.21 EMPLOYMENT OF YOUNG PERSONS 
 
Under the Management of Health and Safety at Work Regulations 1999, an employer has a 
responsibility to ensure that young people employed by them are not exposed to risk due to: 

• lack of experience 

• being unaware of existing or potential risks and/or 

• lack of maturity 

A young person is defined as having reached minimum school leaving age but not attained 18 years 
of age.  Regulation 19 of the Management of Health and Safety at Work Regulations prohibits and 
restricts certain activities. More detailed information on these restrictions can be found in this link. 
 
Prior to employing a young person Departments will carry out a risk assessment using the Comhairle 
Risk Assessment template. 
 
3.22 LONE WORKING 
 
As an employer, it is our responsibility to manage any health and safety risks before people can work 
alone. This applies to anyone contracted to work for us, including self-employed people.  

Risks that particularly affect lone workers include work-related violence, stress and mental health or 
wellbeing, a person’s medical suitability to work alone and the workplace itself, for example if it’s in 
a rural or isolated area. 

Further guidance can be found in the Lone Working Procedure. 
 
3.23 HEALTH AND SAFETY DOCUMENT CONTROL 
 

The Health and Safety team will develop Corporate procedures where required.  Where a service-
specific procedure is required the Director with the assistance of the Health and Safety team will 
ensure this is produced.  
Any new or reviewed Health and Safety documentation will be submitted through relevant 
committees as necessary for review and authorisation.  
The over-arching Health and Safety Policy and all supporting Procedures, Standards and Guidance 
are stored electronically on the Health and Safety pages of the Intranet.  
 

3.24 RECOGNISED TRADE UNION SAFETY REPRESENTATIVES 
 
The Comhairle will consult the recognised trade union safety representatives with regard to: 
 

• Proposals for introduction of measures, which may substantially affect the health, and safety 
of employees. 

• Provision of health and safety information required under the relevant statutory provisions. 

• Provision of health and safety training required under the relevant statutory provisions. 

• The health and safety consequences of new technologies introduced into the workplace. 
 

 

 

https://www.hse.gov.uk/youngpeople/law/index.htm
http://intranet/corporate/health/forms.asp
http://intranet/corporate/health/forms.asp
http://intranet/corporate/health/hs-documents/Guidance-Procedures/LoneWorking21.pdf
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3.25 HEALTH AND SAFETY COMMITTEES 
 
The Comhairle will establish Health and Safety Committees in each Department with 
Representatives from management and employees in accordance with the constitution. 
 
The Comhairle will provide such facilities and assistance as Trade Union Safety Representatives may 
reasonably require carrying out their functions. 
 
The Comhairle Health and Safety Team will attend such committees in an advisory capacity on 
request. 
 
Raising Health and Safety Issues: 
 
The following procedure must be followed as a means of resolving matters of a health and safety 
nature: 
 
Stage 1  Employee raises a matter with their supervisor. If it is not resolved, 
 
Stage 2 Employee raises matter with Safety Representative. The Safety Representative may 

be able to resolve the matter. If not, 
 
Stage 3  Safety Representative raises issue with their Supervisor or Management. 
 
If the matter is still not settled the action that follows may depend on the nature of the problem and 
the urgency with which a solution is sought. The problem may be referred to the appropriate Safety 
Committee or the Health and Safety Office may be consulted with a view to reaching a suitable 
solution. 
 
Safety Representative Inspections 
 
Safety Representatives appointed by recognised Trade Unions are entitled to inspect workplaces 
every three months. Management will encourage Safety Representatives to carry out these 
inspections at agreed intervals and a representative of management will accompany them. 
 
Access to Information 
 
In terms of the Safety Representatives and Safety Committees 1977 as amended, Safety 
Representatives will be allowed to inspect any statutory document relating to health and safety 
which the Department is required to maintain and will also be given on request any information 
necessary to carry out their functions. 
 
Consultation 
We recognise that the involvement of employees in their own health and safety arrangements is 
essential to the success of this policy.  Regular Health and Safety committees gives the opportunity 
to discuss Health and Safety issues with employee representatives. 
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3.26 PRESENTATION AND REVIEW 
 
The Comhairle Health and Safety Policy and any revision of it will be drawn to the attention of every 
employee of the Comhairle. The contents of the documents produced under the policy will be 
brought to the attention of all employees to which the contents are relevant. 
 
The policy and any documentation produced under it will be added to or modified as required and 
will be reviewed every three years. The next review date is June 2024. 
 


