
 
 

LICENCE TO ACT AS A METAL DEALER 
CIVIC GOVERNMENT (SCOTLAND) ACT 1982  

CONDITIONS APPLYING TO A METAL DEALER’S LICENCE 
 
 

 

LICENCE 
1) The Licensee shall ensure that the business is conducted in conformity with all plans and 

details submitted with the application for licence (as amended). 

2) The Licensee shall display the metal dealer’s licence in such a position that it can be clearly 
seen by customers making use of the licensed activity. 

3) The Licensee shall ensure that there is prominently displayed at the entrance to the metal 
storage area a site identification board of durable material and finish showing the hours when 
the site is open and giving the name of the site, the name and address of the operator, and 
stating clearly that the operator is licensed as a metal dealer and the number of their licence. 

4) You must not in any way change or damage this licence.  

5) If the Licensee changes their home address, they must tell us within 14 days of the change and 
take your licence to Consumer & Environmental Services office for them to update the details.   

6) The Licensee must keep to any conditions Scottish Fire and Rescue Service set during the 
period of this licence. 

  
PHYSICAL CONDITIONS 

7) The Licensee shall ensure that the metal storage area (hereinafter called 'the site') is securely 
fenced in accordance with the Comhairle's requirements as planning authority or, failing 
which, a security fence at least two metres high is to be provided to the satisfaction of the 
Director of Communities. 

8) The Licensee shall ensure that any roadway within the site shall be: 
 a) adequately surfaced and not less than three metres wide; 

 b) designed to be self-draining and to carry an axle load of up to eight tonnes; 

 c) provided with a suitable turning area, preferably at the end of the road; and 

 d) maintained in good condition, free from potholes, metal and other materials. 

  
RECORD KEEPING 

9) The Licensee is required to keep records of metal acquired (whether or not for value) or 
processed or disposed of (by any means). 

10) In respect of any metal acquired, the Licensee must record the following information: 

 (a) the description and weight of the metal, 

 (b) the date and time of the acquisition of the metal, 

 (c) if the metal is acquired from another person 

     (i)  the name and address of the person, 

     (ii) the means by which the person’s name and address was verified, 

 (d) the price, if any, payable in respect of the acquisition of the metal, if that price has been 
ascertained at the time when the entry in the record relating to that metal is to be made, 

 (e) the method of payment of the price (if applicable), 

 (f) where no price is payable for the metal, the value of the metal at the time when the entry 
is to be made as estimated by you, 

 



 (g) in the case of metal delivered to you by means of a vehicle, the registration mark (within 
the meaning of section 23 of the Vehicle Excise and Registration Act 1994) borne by the 
vehicle. 

11)  Where the Licensee has paid for metal, the Licensee must keep a copy of: 

 (a)  the cheque, or 

 (b)  the document evidencing the electronic transfer of funds. 

 

12) In respect of any metal processed or disposed of, the Licensee must record the following 
information: 

 (a) the description and weight of the metal immediately before its processing or disposal, 

 (b) in the case of metal which is processed, the process applied, 

 (c) in the case of metal disposed of by sale or exchange - 

   (i)  the consideration for which it is sold or exchanged, 

   (ii) the name and address of the person to whom the metal is sold or with whom it is 
exchanged, and 

   (iii) the means by which the person’s name and address was verified, 

 (d) in the case of metal disposed of otherwise than by sale or exchange, its value immediately 
before its disposal as estimated by the dealer. 

13) The Licensee must: 

 (a) keep separate records in relation to 

   (i)  metal acquired, and 

   (ii)  metal processed or disposed of, 

 (b) record the information immediately after the metal is acquired, processed or disposed 
of, 

 (c) keep a copy of any document produced by a person to verify that person’s name or 
address, and 

 (d) retain information recorded or documents kept under this section for a period of not less 
than 3 years beginning with the date on which the information was recorded or document 
obtained. 

14) The Licensee must record the required information: 

 (a) in books with serially numbered pages, or 

 (b) by means of a device for storing and processing information. 

15) Where the Licensee record information about metal acquired, processed or disposed of in 
books, the Licensee must use separate books for recording the required information about: 

 (a) metal acquired, and 

 (b) metal processed or disposed of. 

16) Where the Licensee uses a device for storing and processing information, the Licensee must, 
by means of the device or otherwise, keep details of all modifications made in the records 
kept by the device. 

17)  Where the Licensee are required to keep a copy of a document it is sufficient for you: 

 (a) to keep an electronic copy of the document, and 

 (b) in relation to a document verifying a person’s name and address, keep only one copy of 
the document. 

18) The Licensee must keep separate records of the information about metal acquired, processed 
or disposed of in relation to: 

(a) each place of business operated by you, and 

(b) any metal acquired, processed or disposed of otherwise than at such a place of business. 



19) Where the Licensee record the required information in books you must not at any time at a 
place of business use more than: 

 (a) one book for recording the required information about metal acquired, and 

 (b) one book for recording the required information about metal processed or disposed of. 
 

ACCEPTABLE FORMS OF IDENTIFICATION FOR PROVING A PERSON'S NAME AND ADDRESS 

20) (1) The Civic Government (Scotland) Act 1982 (Metal Dealers and Itinerant Metal Dealers) 
(Verification of Name and Address) Regulations 2016, set out the acceptable forms of 
identification for proving a person’s name and address. 

To verify a person's name and address you should refer to: 

(a) a document listed in paragraph (2) which bears the person's name, photograph and 
residential address; or 

(b) (i)  a document listed in paragraph (2) which bears the person's full name, photograph 
and date of birth; and 

      (ii) a document listed in paragraph (3) which bears the person's full name and 
residential address. 

(2) The documents for the purposes of paragraph (1)(a) or (b)(i) are— 

(a) a valid United Kingdom passport; 

(b) a valid passport issued by an EEA state; 

(c) a valid Great Britain or Northern Ireland photo-card driving licence; and 

(d) a valid biometric immigration document. 

(3) The documents for the purposes of paragraph (1)(b)(ii) are— 

(a) a bank or building society statement; 

(b) a credit or debit card statement; 

(c) a council tax bill or statement where the person’s address is in England, Wales or 
Scotland; 

(d) a rate bill or statement where the person’s address is in Northern Ireland; and 

(e) a utility bill, but not a mobile phone bill, provided that the date on which the document 
was issued is not more than three months before the date the metal is acquired by 
the dealer or not more than three months before the date the metal is disposed of by 
sale or exchange by the dealer. 

 
ACCEPTABLE FORMS OF PAYMENT 

21) The only acceptable ways in which payment can be made are bank transfer or cheque. Cash 
is not an acceptable method of payment. 

22) A cheque should be non-transferable. An electronic transfer should be into a bank or building 
society account in the name of the payee. Cash "substitutes" such as pre-payment cards are 
not acceptable. Similarly, foreign currency, postal orders, vouchers, gift cards or virtual 
currencies are unacceptable. 

23) A bank or building society account must be based in the United Kingdom and does not include 
friendly societies, credit unions or insurance companies. 
 
CONDUCT OF BUSINESS 

24) The Licensee shall ensure that all metal associated with the business is kept within the 
perimeter fence, and that the area around the site is maintained free of litter, oil, chemicals 
or other waste arising from the business. 

25) The Licensee shall ensure that at all times when the site is open for business it will be 
supervised by a competent person, and that at times when it is not open for business, it will 
be securely locked. 

 

 



NOTE:  

More detailed information is available in the following document “Supplementary guidance for metal 
dealers relating to the Air Weapons and Licensing (Scotland) Act 2015”  available at 
www.recyclemetals.org/asset/46A1EF71-C3B3-4D1A-B0EC5979B739BB03/   

 

https://www.recyclemetals.org/asset/46A1EF71-C3B3-4D1A-B0EC5979B739BB03/

